Rule 281. "APPRAISER" DEFINED.

An appraiser for property tax purposes within the meaning of sections 670 through 673 of the
Revenue and Taxation Code is a person employed by an-empleyee-of the state, a county, ef a city
and county, or an appraisal commission who renders value judgments and/or who makes building
classification judgments for cost estimating purposes in the administration of the valuation phase of
ad valorem property taxation under Article XIII and Article XIII A;seetions+-2,9+4,1+71819
and—24 of the California Constitution. “Appraiser"—includes—persons—who—make—building

NOTE -  Authority: Government Code section 15606(c).
Reference: Sections 670, 673, and 1716, Revenue and Taxation Code.




Rule 282. TEMPORARY CERTIFICATION.

(a) A person shall not perform the duties of an appraiser, as defined in seetien regulation 281,
unless the person has been issued a temporary or permanent certificate by the Board, nor shall the
person continue to perform such duties for more than a year (excluding any break in service as an
appraiser of less than six months which is reported to the Board) without having been permanently
certified.

(b) The board shall issue a temporary certificate to any other person employed to perform the
duties of an appraiser for property tax purposes in the service of the state, a county, e a city and
county, or an appraisal commission if the person meets the minimum qualifications set out in
seetton283(a) subsection (a) of regulation 283 or has equivalent qualifications which, in the opinion
of both the assessor and the Board, demonstrate that the person is competent to perform the work of
an appraiser. The assessor shall submit such qualifications to the Board on a form supplied by the
Board.

(c) Within No later than 30 days after efelection-orappeintment; taking office, any person who
has been elected or appointed as assessor shall request and upen—+request; the Board shall issue a

temporary certificate to any-person-whe-has-been-elected-orappeinted-as-assessor such individual.

(d) A temporary certificate is suspended when the person to whom it was issued ceases to
perform the duties of an appraiser for property tax purposes but is automatically reinstated when the
person again performs such duties with less than a six months' break in service. When there is a
break in service of six months or more, another temporary certificate must be issued, under the
provisions of subsection (b), and such certificate shall be valid for one year thereafter.

NOTE -  Authority: Government Code section 15606(c).
Reference: Section 24002.5, Government Code; and Sections 670 and 673, Revenue and
Taxation Code.



Rule 283. PERMANENT CERTIFICATION.

(a) The Board shall issue a permanent certificate to any person employed to perform
the duties of an appraiser for property tax purposes in the state service er—in—the—serviee of
the state, a county, er a city and county, or an appraisal commission who, within one year
of employment, attains a passing grade #-an on a certification examination prepared or approved by
the Board and who meets the following minimum qualifications:

(1) The person is currently employed by, or has a bona fide employment offer from, the
Board, a county assessor, ef a city and county assessor, or a-eeunty an appraisal commission, and

(2) Either the person is a graduate of an accredited four-year institution of higher
education, or

(3) The person has graduated from high school (or has the equivalent of a high school
education as determined by the taking of a general educational development test administered-by-an
official general educational development center approved by the Burcau of Readjustment Education
of-the California Department of Education) and has four years of relevant experience. "Relevant
experience" means employment experience within the last ten years in any of the following
occupations:

(A) an accountant, auditor, real property appraiser, building cost estimator, engineer,
real estate loan agent, real estate loan underwriter, right-of-way agent, licensed building contractor,
or

(B) a real estate licensee, licensed by the California Department of Real Estate,
engaged in buying, selling, leasing, or managing real estate, or

(C) an appraiser aide or appraiser trainee in an assessor's office or in the property
taxes department of the Board, or

(D) an employee, other than an appraiser, of an assessor's office or of the property
taxes department of the Board, except that enly2/3-ef such employment time shall be limited to
qualifying for only 2/3 of the four-year experience requirement. deemed—qualifyingemployment
experienee: The remaining 1/3 of time shall be accumulated by other relevant experience as
described in subparagraphs (A), (B), and (C) above or by education in an accredited institution of
higher education.

Four years of relevant experience or any combination effeur—years of relevant experience and
education in an accredited institution of higher education totaling four years can be substituted for
the educational requirement in subsection (a) (2). When fewer than four years of education in an
accredited institution of higher education are used to meet the minimal qualifications, the number of
qualifying years or fractions thereof shall be determined by the number of units in which passing
grades were received. One year of education requirement shall consist of either 30 semester units or
45 quarter units. The qualifications of the person seeking permanent certification in this manner
shall be submitted on a form supplied by the Board when the person files the application.




(b)  When a person has been temporarily certified under subsection (b) of Seetien regulation 282
by reason of equivalent qualifications or under subsection (c) of Seetion regulation 282 by reason of
election or appointment as assessor, the person shall be admitted to the examination referred to in
subsection (a). Upon receiving a passing grade in the examination, the person shall be issued a
permanent certificate by the Board.

(c) A permanent certificate is suspended when the person to whom it was issued terminates
employment by with the Board, by a county assessor, ef a city and county assessor, or b{yLa—ee&&t{yr
reappratsal an appraisal commission, but it is automatically reinstated when the person is again
employed to perform the duties of an appraiser for property tax purposes in the state service of any

of thesc offices or iy the service of any county or ¢ity and county.

NOTE -  Authority: Government Code section 15606(c).
Reference: Sections 670 and 673, Revenue and Taxation Code; and Section 24002.5,
Government Code.



Rule 284. RETENTION AND REVOCATION OF APPRAISER CERTIFICATE.

(a) A person who holds a permanent certificate to perform the duties of an appraiser for
property tax purposes in the service of the state, a county, a city and county, or an appraisal
commission shall adhere to the annual training requirements as set forth in section 671 of the
Revenue and Taxation Code. The training requirement for an appraiser's certificate or advanced
appraiser's certificate shall be met for each fiscal year, commencing July 1 and ending June 30.
Failure to obtain such training shall constitute grounds for revocation of the appraiser's certificate
or advanced appraiser's certificate.

(b) In calculating the number of training hours completed for the current fiscal year, any
excess hours earned from attending training in prior years shall be counted first.

(1) To retain an appraiser's certificate, excess training hours over the 24-hour annual
requirement may be carried forward as a credit a maximum of three years, with a maximum of 72
training hours available for carryover into future years.

(2) To retain an advanced appraiser's certificate, excess training hours over the 12-hour
annual requirement may be carried forward as a credit a maximum of two years, with a maximum
of 24 training hours available for carryover into future years.

Excess training hours carried forward from prior yvears shall be applied on a first in/first out basis,
such that training hours available from the earliest year of carryover shall be credited first to
eliminate any deficiency in the current fiscal year.

() The Board shall initiate informal revocation procedures if, upon review of an individual's
annual training report, the appraiser appears to be deficient in meeting the annual training
requirement. The steps of the informal revocation process are as follows:

(1) A letter will be sent to the appraiser who appears to have deficient training hours and
to the assessor of the county or the city and county where the appraiser is employed or to the
appropriate Board division chief. The assessor or division chief shall indicate whether or not the
person is still employed by that office as an appraiser and, if applicable, should note whether the
appraiser has transferred to another county, city and county, or Board division or if the person is
no longer employed by any of these offices as an appraiser.

(2) The letter sent to the appraiser will be accompanied by a report of the training and
respective_hours completed by the individual so that the appraiser will have an opportunity to
reconcile his or her records with the report. If training has been completed but has not been
included on the training report, the name of the course, date and proof of completion, and training
hours earned must be submitted. For non-Board provided courses, a course outline or seminar
agenda must also be submitted. Written corrections and/or changes to the report must be
submitted no later than 30 calendar days after receipt of the letter advising the appraiser of the
deficiency in training hours. No later than 30 calendar days after the receipt of this information,
Board staff will review the information submitted and make necessary changes to the appraiser's
training hours, if warranted, and notify the appraiser whether or not the corrections and/or changes
have been accepted. A copy of the revised training report will be sent to the appraiser.




(3) If the appraiser is, in fact, deficient in training hours, a written plan on resolving the
deficiency, as well as a plan for meeting the training requirements for the current fiscal year, must
be submitted by the appraiser to the Board within 30 calendar days of receiving the above
notification. The plan shall be submitted to the Board after the appraiser has consulted with and
provided a copy of the plan to the assessor or Board division chief.

(4) If the Board does not receive a response by the specified date, Board staff will
contact the appraiser to determine the reason for the lack of a response. If the written plan is not
received within 10 calendar days from this follow-up contact date, a certified letter will be mailed
to the appraiser advising him or her of a conference call or meeting with a panel of Board staff to
remedy the deficiency. This letter will also be sent to the assessor or Board division chief and will
indicate the date, time, and location (if applicable) of the conference call or meeting.

(5) During the conference call or meeting, the appraiser and the panel will discuss the
training deficiencies and establish a plan to make up the deficiency and to satisfy the annual
training requirements for the current fiscal year. The assessor or Board division chief, or their
representative, may participate in the conference call or meeting. If the appraiser is unable to
participate in the conference call or attend the meeting on the scheduled date, the appraiser must
reschedule the conference call or meeting with the panel for a date within 30 calendar days of the
originally scheduled date.

(6) If the appraiser presents an acceptable plan to the panel to make up the deficiencies,
the Board shall notify the appraiser and the assessor or Board division chief. No further action
will be taken unless the appraiser fails to meet the requirements of the plan by the deadline agreed
upon by the parties.

(7) If the appraiser fails to participate in the conference call or attend the meeting with
the panel or fails to follow the established plan, as set forth in subparagraphs (5) and (6) above,
and remains delinquent at the end of the time frame specified, the panel will inform the Deputy
Director of the Board's Property and Special Taxes Department, or his or her designee, that
proceedings should be initiated to revoke the appraiser's certificate. A certified letter will be sent
to the appraiser and the assessor or division chief by the Deputy Director, or his or her designee,
regarding the Board's decision to initiate formal revocation proceedings.

(d) Formal revocation proceedings shall be initiated if the foregoing informal revocation
process could not satisfactorily resolve the appraiser's deficiency in training hours. Formal
revocation proceedings shall be conducted in a hearing before an administrative law judge in
accordance with the Administrative Procedure Act contained in Chapter 9 (commencing with
Section 11500) of Part 1 of Division 3 of Title 2 of the Government Code.

(e) The Board shall prescribe the contents of a form that provides for holders of certificates to
report the training and respective hours completed each fiscal year. Reporting required by this
subsection shall be effective as of the fiscal year commencing July 1, 2003.

Note: Authority: Section 15606, Government Code.
Reference: Sections 670 and 671, Revenue and Taxation Code.




